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Supplier Registration Process in SLP

Supplier registration form

Step by step in order to complete the supplier registration in Ariba: Supplier Lifecycle Performance (SLP)



Supplier registration form – INVITATION EMAIL FOR REGISTRATION

You will receive an email 
from CELLNEX TELECOM 
inviting you to register in 
the SLP module.

You will need to click on 
the “Click here” link that 
will direct you to the 
Ariba login page.

1 Email reception with the link to the SLP registration process



Supplier registration form – SIGN UP/LOG IN SAP ARIBA SUPPLIER ACCOUNT

2 Access to SAP Ariba Network: via Sign up or via Log in 

If you have already a SAP Ariba Network account, click on “Log in” to access to the Registration form. 
If this is your first time, then you will need to click on “Sign up” in order to create an Ariba Supplier 

Account and continue with the registration process

Option 1. 
In case you already

have an account

Option 2. 
If you do not have an 

account



Supplier registration form – CREATE ACCOUNT

Option 1: Log in in SAP Ariba

2 Access to SAP Ariba Network: via Log in

Click on “Supplier 
Registration Form” 
in order to start 
filling in the 
questionnaire



Supplier registration form – CREATE ACCOUNT

Option 2: Creating a SAP Ariba Account

Company 
information

User 
account 
information

Additional  
business
information 

A

B

C

2 Access to SAP Ariba Network: via Sign up



Company information

Supplier registration form – CREATE ACCOUNT (1/3)

Creating a SAP Ariba Account

A

2 Access to SAP Ariba Network: via Sign up

1

2

3

4

5

6

Company name will be inherited from supplier request Company name1

All questions in Company information section are compulsory response

Supplier must choose between options provided. If supplier choose Spain or others, 
Zip field will change into Postal Code field

Country / Region2

Supplier must choose between options providedState5



User account information

Supplier registration form – CREATE ACCOUNT (2/3)

Creating a SAP Ariba Account

B

2 Access to SAP Ariba Network: via Sign up

7

8

9

10

11

12

This email will be inherited from supplier request Email8

This fields must be an email. By default, this will be inherited from supplier request Username9

Although this field is not compulsory, it is preferable that supplier choose in which 
language wants to receive Ariba notifications

Language11

By default, this email will be inherited from supplier request Email orders to12



Additional business information 

Supplier registration form – CREATE ACCOUNT (3/3)

Creating a SAP Ariba Account

C

2 Access to SAP Ariba Network: via Sign up

13

14

15

16

1. Click on “Browse”
2. There will appear 4 levels of product or 

service as you click on each level
3. You must click on + icon to add the 

category desired
4. Then you must click on “Ok”

13 14 Product / Service & Locations

1. 
Before creating the account 
and continuing the process, 

you must accept that you 
have read and agree 

Terms of Use as well as 
SAP Business Network 

Privacy Statement 

2. 
Then you click on 

“Create account and continue”



Supplier registration form – REGISTRATION FORM

3 Fill in Registration Form

Group general
terms and conditions

A
Code of Conduct, Code of Ethics and other 
general document the supplier must read 
and accept

Supplier 
registration data

B Supplier information 
(tax information and contact)

Commercial 
information

C
Company information in order to know 
about products offered, footprint and size 
of the business

CurrencyE Currency in which supplier will receive 
orders

ContactsF Supplier different contacts in the 
company: business, ESG, etc.

Bank informationD All bank information related

A

B

C

D

E

F

Registration Form sections



Supplier registration form – REGISTRATION FORM

Group general terms and conditionsA

3

International Legal Sanctions1.1

All questions in Group general terms and conditions section are compulsory response

Cellnex Code of Conduct1.2

Cellnex Procurement Policy1.3

Cellnex Code of Ethics1.4

Data Protection Information1.5

Guide for the classification of 
Information

1.6

Responsibilities of users 
regarding Information Security

1.7

Content

The Group's General Terms and 
Conditions are mandatory 

acceptance for all Cellnex Group 
suppliers

For these type of 
questions, and 

depending on your 
situation, you must 

answer between 
possible responses 

provided: “Yes”/”No”

Fill in Registration Form

Report to CDP1.8

Report to ECOVADIS1.9



Supplier registration form – REGISTRATION FORM

Supplier registration data B

3 Fill in Registration Form

Supplier full legal name 2.1

All questions in Supplier registration data 
section are compulsory response

Company or independent 
professional

2.2

Supplier business name2.3

DUNS number 2.4

V.A.T / Tax number2.5

Tax Hard Copy2.6

Address2.7

Content

Country prefix telephone2.8

Telephone number2.9

Email2.10



Supplier registration form – REGISTRATION FORM

Supplier registration data B

3 Fill in Registration Form

Supplier full legal name 2.1

Company or independent 
professional2.2

Supplier business name2.3

DUNS number2.4

Company name the same as it is written on your Tax Identification Card

Your commercial name. Trade name by which your company is known

Country selection.
NIF Number: NIF without spaces or special characters and in capital letters
VAT Registration Number: NIF adding the initials of the country at the beginning; no 
spaces or special characters and in upper case

You must select “independent professional” if you are freelance

V.A.T / Tax number2.5

Business unique number identifier



Supplier registration form – REGISTRATION FORM

Supplier registration data B

3 Fill in Registration Form

Tax Hard Copy2.6

Address2.6

Country prefix telephone2.8

This email will be used as general contact as well as for sending purchase orders

Telephone number2.9

Email2.10



Supplier registration form – REGISTRATION FORM

Commercial informationC

3 Fill in Registration Form

Regions where supplier will provide services / 
goods3.2

You must select the country of the company where you 
will perform the service or deliver the products

Turnover value3.4

Helps Cellnex to know your company 
size

Number of employees3.5

Helps Cellnex to know your company 
size

Countries from which the service is provided3.3

Multiple choice response. This will help Cellnex to know 
more in detail your footprint and if it is possible to 
provide to more Cellnex regions

All questions in Commercial information section are compulsory response

Offered services / products3.1

Multiple choice response. This will help Cellnex to know 
more in detail your catalog of products and services for 
potential purchases



Supplier registration form – REGISTRATION FORM

Bank informationD

3 Fill in Registration Form

Bank Type

You must choose between “Domestic” or 
“Foreign”

Country where the bank account is 
established

Account holder’s name. It can be a natural 
or legal person

The bank code is the bank code and bank 
office, without spaces or special characters, 
it can be extracted from the IBAN code

This field will appear once “Country/Region” 
field is selected

Having IBAN, you only need to fill in Bank 
type, Country region, and IBAN Number

The IBAN code must not contain spaces or 
special characters

Country / Region

Account Holder Name

IBAN Number

Bank Control Key

4.1

4.2



Supplier registration form – REGISTRATION FORM

Bank informationD

3 Fill in Registration Form

Bank account for whole Group4.3 Yes
Third party assigned in the bank 
account

4.3.1 Yes

No Regions where bank account 
applies

4.3.2

Loan Notary4.3.1.1

4.3

4.3.1

4.3.1.1

4.3

4.3.2

Depending on the 
answer, additional 
question will appear



Supplier registration form – REGISTRATION FORM

CurrencyE

3 Fill in Registration Form

You must select the currency in which 
you will receive Cellnex orders



Supplier registration form – REGISTRATION FORM

ContactsF

3 Fill in Registration Form

3. Cellnex needs to collect different

supplier contact details, therefore it is
mandatory to complete all relevant
information about the following
contacts in the company:

▪ Technical contact
▪ Financial contact
▪ Business contact
▪ ESG contact

4. It is possible to add additional

contact if desired

2. You will need to choose before

“Country” in order to clarify where the
contacts come from

1. Click on “Add contacts”



Supplier registration form – SUBMITING REGISTRATION FORM

4 Submit Registration Form

1. 
Once you have 

completed all the 
information, click on 

“Submit entire 
response”

2. 
When submitting the 
questionnaire you can 
compose a message 

for Cellnex



YOU HAVE COMPLETED YOUR SUPPLIER REGISTRATION IN SLP! 
THANK YOU VERY MUCH FOR YOUR HELP

If you have not been able to successfully complete the supplier registration or you want to send us any 
comments or questions, you can contact us by email:

Suppliers.ariba@cellnextelecom.com



THANK YOU FOR YOUR COOPERATION
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